For subs who do not wish to be called at all
(but need to remain on the Sub List)

Click on “Setup Calling Times”
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Nan-Wark Day

Work Day

Systemn Mon-Wark Day

If you are a part time employee and will not be in for your shift AT ALL please mark
your absence as a "Full Day", your full shift.

. ||[Examnple; You are a Teachers assistant working from 11:30 - 3:00 p.m. and will be out
» Search for Jobs sick for the day, you should select “Full Day" as your ahsence type (not 1/2 day).
» Wiew My Schedule
> Add Non-Work Day
» Leave Feedback
» Setup Calling Times
» Change Pin
» View Personal
Information Permanent part time employees who also sub...
» Preferred Schools
»Manage District List

Posted: 10/19/2011

If you are an employee for 1/2 the day and are on the sub list for the other 1/2 of the

day...
User Guides - adjust your Employee profile ta indicate the correct hours you work
» Quick Start User Guide
» Basic Training Video - AESOP will recognize you as both a sub and an employee and will not call you ta sub

» Advanced Training Video during the hours of your permanent shift

» A Phone Call From Aesop

Personal Information

EONF# [District [school |Employee  [hile |[Room |Location Phone [pate fime |
No Assi Found. |

iew Personal Infarmation
Q

For assistance with the system contact your Aesop Administrator Aesop
Administrator, at (973) 875-3179.
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Define Call Times

Call Times
Your district has defined available call times:

Morning: 5:30 &M - 12:00 PM
Evening: 4:30 PM - 8:30 PM

'You have further defined your call times as listed below.

Sun Mon e wed Thu [ Sat
Don't call ffDon't call {fDon't call {ff Don't call fff Don't call fF Don't call T Don't call T
me today. metoday. metoday. metoday. metoday. metoday. me today.

Choose From Below

O Specify Call Times

©) Specify No Call Days

O I Prefer notto be called by Aesop
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